Academic Regulations

ACADEMIC
REGULATIONS

Proper discharge of all duties is required at Clem-
son University, and a student’s first duty is his/her
scholastic work. All students should be thoroughly
acquainted with these basic requirements.

CREDIT SYSTEM

The semester hour is the basis of all credits. Gener-
ally, one recitation hour or two—three laboratory
hours a week for a semester constitute a semester
hour. Thus, in HIST 193 Modern World History
3(3,0), as this subject is listed in the Courses of
Instruction section of this catalog, the student takes
three semester hours. When the course is completed
satisfactorily, three credit hours are entered on the
student’s record. The notation “3(3,0)” means that
the course carries three credits, has three clock
hours of theory or recitation per week, and no
laboratory hours. CH 101 General Chemistry 4(3,3)
carries four semester hours, has three hours of theory
and a three-hour laboratory period.

Credit Load

Except for an entering freshman who is restricted to
the curriculum requirements of his/her major, the
credit load for an undergraduate must be approved
by the class advisor. The class advisor will approve
a credit load deemed in the best interest of the stu-
dent based on such factors as course requirements,
grade-point ratio, participation in other activities,
and expected date of graduation.

For fall and spring semesters, the maximum number
of hours in which a student may enroll is 21, and
16 hours is the maximum credit load for those on
probation. Permission of the student’s academic
advisor is required for all registration in more than
21 hours, or 16 hours for those on probation. En-
rollment in summer is limited to three credit hours
in Maymester, seven credit hours in first summer
session, and seven credit hours in second summer
session. Enrollment in additional credit hours must
be approved by the student’s academic advisor.

Students are not permitted to enroll in courses with
overlapping class times.

Full-Time Enrollment

In fall and spring semesters, enrollment in 12 or
more credit hours is considered full time. Combined
enrollment in 12 or more hours in Maymester and
first and second summer terms is considered full
time for the summer. Enrollment in fewer than 12
credit hours is part time.

Advanced Placement and Credit by

Examination

In addition to earning credit by the usual method
involving classroom attendance, a student may
receive credit toward his/her degree by completing
a course successfully by examination only. Freshmen
interested in exempting some elementary courses
in this manner should participate in the College
Board Advanced Placement or International Bac-
calaureate program and have the results of these
tests sent to Clemson.

Certain departments will also grant credit for suc-
cessful completion of College-Level Examination
Program (CLEP) subject examinations which are
administered by the College Board.

Enrolled students may earn credit by means of a
special examination without the necessity of class
attendance subject to the following requirements:

1. The applicant must present evidence that he/she
has received training or taken work which is ap-
proximately equivalent to that given in the course at
Clemson for which an examination is requested.

2. The applicant must not have previously failed or
audited the course at Clemson.

3. The applicant must apply in writing for the
examination; the request must be approved by the
instructor, chair of the department in which the
course is taught, and the Enrolled Student Services
Office. Application forms are available in the En-
rolled Student Services Office, 104 Sikes Hall.

Credit (CR) will be awarded for acceptable work
in lieu of letter grades in recognition of college-
level achievement as determined by College Board
Advanced Placement Examination, International
Baccalaureate Program, College-Level Examination
Program subject examination, institutional special
examinations, and similar instruments.

Transfer Credit

For Clemson students, coursework completed with
a grade of C or better at other regionally accredited
institutions, including Internet courses and ap-
propriate exemption credit, will be evaluated for
transfer in terms of equivalent courses included in
the Clemson curriculum of the student’s choice. This
does not guarantee that all courses taken at other
institutions will be accepted for transfer. The accept-
ability of each course or exemption will be based on
an evaluation by the faculty concerned. Coursework
earned at different institutions will not be joined to
equate with one Clemson course. No course taken
at a nonbaccalaureate-degree granting institution
may be used as an equivalent or substitute for any
300- or 400-level Clemson course. Relative to
continuing enrollment, graduation, and transcripts,
only grades earned at Clemson are used in comput-
ing the student’s grade-point ratio. Grades earned
in qualifying (i.e., non-remedial) transfer courses
will be used in calculating the student’s grade-point
average for South Carolina LIFE Scholarship awards.
Non-remedial college classes completed while in
high school are included in this calculation.

Learning experiences including, but not limited to,
military service schools, non-collegiate sponsored
instruction, work related experiences, etc. will not
be evaluated for transfer; however, enrolled students
may request credit by examination for any non-
transferable learning experience. For additional
information, see Advanced Placement and Credit by
Examination above.

The student should obtain approval of each course
prior to scheduling the class. By obtaining advance
approval, the student is assured of receiving proper
credit at Clemson upon satisfactory completion of
the course. Information and forms relative to this
approval may be obtained in the Enrolled Student
Services Office, 104 Sikes Hall.
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Learning Experiences

All “for credit” learning experiences conducted
with organizations other than accredited higher
education institutions must be regularly supervised
by appropriate members of the Clemson University
faculty or staff. The student must be enrolled at the
time the credit is generated, and the level of credit
(grade) is the responsibility of the faculty member(s)
in the discipline from which the grade originates.

External Education Experiences

In all “for credit” external educational programs
which Clemson University may have with profes-
sional, vocational, technical, clinical, and foreign
study, the agreements are to be agreed to through
signature of the Provost and the President. In such
cases, learning experiences for which credit is
awarded must be under the ultimate control and
supervision of Clemson University.

GRADING SYSTEM

The grading system is as follows:

A—Excellent indicates work of a very high charac-
ter, the highest grade given.

B—Good indicates work that is definitely above
average, though not of the highest quality.

C—Fair indicates work of average or medium
character.

D—Pass indicates work below average and unsat-
isfactory, the lowest passing grade.

F—Failed indicates that the student knows so little
of the subject that it must be repeated in order that
credit can be received.

[—Incomplete indicates that a relatively small part
of the semester’s work remains undone. Grade [ is
not given a student who made a grade F on his/her
daily work. The incomplete grade is calculated as an
F in the student’s grade-point ratio until the work is
made up and a final grade is assigned. Students are
allowed thirty days after the beginning of the next
scheduled session, excluding summers and regard-
less of the student’s enrollment status, to remove
the incomplete grade. Normally, only one extension
for each I may be granted, and this under unusual
circumstances. The extension must be approved
in writing by the instructor of the course and the
chair of the department in which the course was
taken. The extension will indicate the nature and
amount of work to be completed and the time limit.
(Students under this policy are prohibited from
removing the I by repeating the course.) A letter
grade of I converts to F unless the incomplete is
removed within the time specified.

W—Withdrew indicates that the student withdrew
from the course or was withdrawn by the instructor
after the first two weeks of classwork and prior to
the last seven weeks of classes, not including the ex-
amination period. Proportionate time periods apply
during summer and other shortened sessions. Each
undergraduate student is allowed to withdraw or be
withdrawn with a grade of W from no more than
17 hours of coursework during the entire academic
career at Clemson University. Transfer students
may withdraw from no more than 12 percent of
the total work remaining to be done in the chosen
undergraduate curriculum at the time of transfer
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to Clemson University up to a total of 17 hours of
coursework, whichever is fewer. Partial credit for
courses cannot be dropped. A student who exceeds
these limits of hours or who is enrolled during any
part of the last seven weeks of classes shall have final
grades recorded. A student may withdraw from the
University subject to the restrictions above. Ad-
ditionally, pending approval from the provost or
the provost’s designee, students may withdraw from
Clemson University one time only during their aca-
demic careers prior to the final seven weeks of classes
(proportionate time periods apply during summer
and other shortened sessions), without reduction
from their allotted W hours. Any variance from these
restrictions must be approved by the provost or the
provost’s designee. The student must document the
circumstances supporting the request. For financial
aid purposes, enrollment is defined and satisfactory
academic progress levels are established as of the last
day to register or add classes. Withdrawal can nega-
tively impact financial aid eligibility if a student does
not complete a sufficient number of hours. Details are
available in the publication Financing Your Clemson
University Education or at www.clemson.edu/finaid.

Grade-Point Ratio

In calculating a student’s grade-point ratio, the total
number of grade points accumulated by the student
is divided by the total number of credit hours at-
tempted at Clemson during the semester, session,
or other period for which the grade-point ratio is
calculated. For each credit hour, the student receives
grade points as follows: A—4, B-3, C-2, D-1. No
grade points are assigned for grades F, I, P, or W.

Pass/Fail Option

Juniors or Seniors enrolled in four-year curri-
cula may take four courses (maximum of 15 credit
hours), with not more than two courses in a given
semester, on a Pass/Fail basis. Transfer and five-year
program students may take Pass/Fail courses on a
pro rata basis. Only courses to be used as electives
may be taken optionally as Pass/Fail.

Letter-graded courses which have been failed may
not be repeated Pass/Fail.

Registration in Pass/Fail courses will be handled in
the same manner as letter-graded courses. Depart-
mental approval must be obtained via approval form
and returned to the Registrar’s Office by the last day
to register or add a class, as stipulated in the Aca-
demic Calendar. Instructors will submit letter grades
to the Registration Services Office. These grades
will be converted as follows: A, B, C to P (pass); D,
F to F (fail). Only P (minimum letter grade of C)
or F will be shown on a student’s permanent record
and will not affect the grade-point ratio.

If a student changes to a major which requires a
previously passed course and this course has been
taken Pass/Fail, he/she may request either to take the
course on a letter-graded basis, that the P be changed
to C, or that another course be substituted.

In the event limited enrollment in a class is neces-
sary, priority will be given as follows: majors, letter-
graded students, Pass/Fail students, auditors.

Dropping Classwork

A subject dropped after the first two weeks of class-
work and prior to the last seven weeks during the fall
and spring semesters is recorded as W—Withdrew.
Proportionate time periods apply during summer
sessions.

Mid-Term Evaluation

Once, near mid-term, but no later than five days
before the last day students can drop courses
without receiving final grades, instructors of every
undergraduate course shall make available for each
student (a) that student’s numerical course grade
or (b) that student’s letter ranking to date in that
course (A—F or P/F). More frequent feedback is
strongly encouraged.

Both student and instructor are to recognize that
this feedback reflects the student’s performance up
to that point in time, and as such, that student’s final
course grade may change based upon subsequent
coursework performance(s).

The policy includes all undergraduate courses and
applies to all terms, including Maymester and sum-
mer sessions.

Final Examinations

The standing of a student in his/her work at the end
of a semester is based upon daily classwork, tests or
other work, and final examinations. Faculty mem-
bers may excuse from final examinations all students
having the grade of A on the coursework prior to
the final examination. For all other students, ex-
aminations are required in all subjects at the end
of each semester, except in courses in which final
examinations are not deemed necessary as approved
by the department faculty.

Final examinations must be given or due on the
dates and at the times designated in the final
examination schedule, except in laboratory and
one-credit-hour courses where the final exam will
be given at the last class meeting.

Grade Reports

Students may access their end-of-term grades on-
line. Final grade reports are mailed to undergradu-
ate students on academic probation and to other
students upon request. Request forms are available
in the Enrolled Student Services and Registration
Services Offices.

Academic Eligibility Policy

All students are expected to study and perform to
the best of their abilities. The academic eligibility
standards listed below represent minimum levels to
remain enrolled at the University. Students failing
to meet these standards are not making satisfactory
degree progress and should seek additional assistance
from their academic advisor, the Academic Success
Center, or other appropriate University resources.

Academic Eligibility

Eligibility for continued enrollment is evaluated
at the end of the spring semester unless otherwise
indicated. Students who fail to maintain minimum
standards as set forth below are subject to academic
suspension or dismissal.
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Academic Alert

Students who earn a semester grade-point ratio
below 1.5, regardless of their cumulative grade-
point ratio, will be placed on semester probation.
No notation concerning semester probation will
appear on the student’s permanent record.

Academic Probation

Students who fail to maintain a cumulative grade-
point ratio of 2.0 or higher will be placed on aca-
demic probation. No notation concerning probation
will appear on the student’s permanent record.

Academic Suspension

A student on academic probation (cumulative
grade-point ratio below 2.0) is subject to suspension
at the end of the spring semester if he/she does not
meet one of the academic eligibility criteria listed
below. Students entering Clemson University for
the first time will not be subject to suspension until
they have attempted coursework at Clemson for
two semesters, excluding summer terms. Suspended
students are ineligible to enroll in classes for the
regular academic semester (fall or spring) immedi-
ately following the decision to suspend. Suspension
is for one semester only, and the student is eligible
for readmission the following term.

Academic Eligibility Criteria
Students have three options to avoid suspension
or dismissal:

1. To pass at least 12 credit hours and earn a 2.4 or
higher grade-point ratio in the immediately subse-
quent term (fall or spring). Duplicate credits do not
count as credits passed unless otherwise required to
meet an alternative departmental standard.

2. To enroll in summer school and achieve the
minimum cumulative grade-point ratio (MCGPR)
listed below.

Total Credit Hour Level MCGPR
16-29 1.75
30-59 1.85
60-89 1.95
90+ 2.00

Total Credit Hour Level includes all credit hours
attempted at Clemson, plus any advanced stand-
ing received from transfer credits and credits based
on approved examination programs. Only grade
points earned at Clemson are used to calculate

the MCGPR.

3. To enroll in summer school and pass at least 12
credit hours and earn a 2.4 or higher grade-point
ratio in Maymester, first, and/or second summer
sessions. Duplicate credits do not count as credits
passed unless otherwise required to meet an alterna-
tive departmental standard.

In the event a student subject to suspension or
dismissal is unable to achieve one of the above
outcomes as a result of extenuating circumstances,
the student may appeal to the Appeals Committee
on Academic Eligibility at the end of the fall, spring,
or second summer session.

Academic Dismissal

A student reenrolling after a suspension is subject to
dismissal at the end of the semester (fall or spring)
in which he/she did not meet one of the academic
eligibility criteria listed above. The period of dis-
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missal is for one calendar year and readmission is
by appeal only. The student may file an appeal for
readmission with the Appeals Committee on Aca-
demic Eligibility. If this appeal is denied, the student
may file subsequent appeals for readmission after any
intervening term. Dismissed students who are read-
mitted and again fail to meet the requirements for
academic eligibility will be permanently dismissed.
Permanent dismissal may not be appealed.

Appealing Suspension or Dismissal

The Appeals Committee on Academic Eligibility
meets approximately one week after final examina-
tions in the fall, spring, and second summer session.
Students should contact the Office of Undergradu-
ate Studies for further information on the appeals
process.

Appeals will be granted only in the most excep-
tional cases and may require the student to adhere
to additional criteria in order to remain enrolled at
the University. Students who return on a successful
appeal will be reevaluated for academic eligibility at
the end of each semester until a cumulative grade-
point ratio of 2.0 or higher is achieved.

The evaluation for academic eligibility is separate
from the evaluation for satisfactory academic progress
required for Student Financial Aid. Further informa-
tion on satisfactory academic progress for financial
aid purposes is available in the Financial Information
section of this catalog and in the publication Financ-
ing Your Clemson University Education.

Grade Protests

A student wishing to protest a final course grade
must first try to resolve any disagreement with the in-
structor. If unable to reach a resolution, the student
may follow the procedures listed under Academic
Grievance Board. Grievances must be filed within 90
calendar days (exclusive of summer vacation) of the
date of the last exam for the term involved.

Repeating Courses Passed

A student may repeat a course passed with a grade
lower than B. If the grade is a D and the student has
sufficient W hours and sufficient Academic Redemp-
tion hours, the Academic Redemption Policy below
will apply. Otherwise, both grades will be calculated
in the grade-point ratio. In either case, credit for the
course will be counted only once toward the num-
ber of hours required for graduation. For academic
eligibility purposes, duplicate credits do not count
as credits passed. For financial aid purposes, dupli-
cate credits do not count as credits completed for
satisfactory academic progress. If a student repeats a
course passed with a grade of B or better, the credits
attempted as well as credits and grade points earned
will be removed from the cumulative summary.

Repeating Courses Failed

A student who has failed a course cannot receive
credit for that course until it has been satisfactorily
repeated hour for hour in a class; except that in the
case of co-related laboratory work, the number of
hours to be taken shall be determined by the instruc-
tor. Where separate grades for class and laboratory
work are given, that part of the subject shall be
repeated in which the failure occurs. Successfully
repeating a course previously graded F does not erase
the original F grade from the student’s record. If a

student repeats a course in which the previous grade
was F and the student has not exhausted his/her al-
lotment of W hours or Academic Redemption hours,
the Academic Redemption Policy below will apply.
Otherwise, both grades appear on the record and are
computed in the cumulative grade-point ratio.

Academic Redemption Policy

The Academic Redemption Policy (ARP) allows
a student enrolled before August 2007 to repeat up
to nine hours of coursework in which a D or F was
earned if he/she has sufficient W hours remaining.
Students whose initial enrollment occurs August
2007 or later may redeem up to ten credit hours.
In all cases, the grade earned in the course used to
redeem the earlier course will be used in computing
the grade-point ratio and satisfying degree require-
ments. When the earlier grade is D and the second
grade is F, the student cannot use the D grade to
satisfy any degree requirement.

The following conditions apply:

Courses taken prior to fall semester 2003 may not
be considered for academic redemption.

For students with sufficient W hours, the first ten
hours of repeated coursework (nine hours for those
enrolled before August 2007) will automatically
be computed for academic redemption, and these
hours will be deducted from the student’s allotted
W hours. If sufficient W hours are not available, the
ARP will not apply.

Both grades will remain on the transcript, degree
progress report, and other official documents. For
financial aid purposes, courses repeated under this
policy resulting in duplicate credit do not count for
satisfactory academic progress.

If a student drops a repeated course during the
period in which the Academic Calendar indicates
a W grade is assigned, then both the ARP hours
and W hours will be subtracted from the student’s
remaining ARP and W hours.

The ARP shall apply only to courses taken at
Clemson University. The earlier course graded D
or F can only be redeemed by repeating the same
course. Course substitutions are not permitted.

Students may not invoke the ARP after they have
graduated. After graduation, students may repeat
coursework, but both grades will be calculated in
the grade-point ratio.

The ARP may not be applied to a course taken on a
Pass/Fail basis or to any course in which the student
was previously found in violation of the academic
integrity policy.

CLASSWORK
Academic Advising

Each student is assigned an academic advisor in
his/her major area. It is the responsibility of the stu-
dent to consult with the advisor during registration.
The advisor will assist the student in scheduling
courses so as to fulfill the requirements of the degree
program; nevertheless, it is the responsibility of the
student to fulfill the relevant requirements of the
degree. Advisors also maintain files on individual
advisees to assist in academic planning.
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Course Prerequisites

Prerequisites for each course are enumerated in
the Cowurses of Instruction section of this catalog.
In addition to these requirements, colleges and
departments may also establish other standards as
conditions for enrollment. It is the student’s respon-
sibility to refer to individual college and curricular
information for specific standards.

Class Attendance

College work proceeds at such a pace that regular
attendance is necessary for each student to obtain
maximum benefits from instruction. Regular and
punctual attendance at all class and laboratory
sessions is a student obligation, and each student
is responsible for all the work, including tests and
written work, in all class and laboratory sessions. No
right or privilege exists that permits a student to be
absent from any given number of class or laboratory
sessions except as stated in the syllabus for each
course. At the same time, it is obvious that students
have valid reasons for missing classes; the instruc-
tors are expected to be reasonable in the demands
they place on students. In this regard, instructors
must inform the students in the syllabus required
in every class what constitutes excessive absences
and the penalty, if any, for such absences. Faculty
who impose penalties for excessive absences must
keep accurate attendance records.

Some students are on scholarships and/or grants-
in-aid overseen by the University Scholarships and
Awards Committee. The acceptance of such schol-
arships and/or grants-in-aid may require participa-
tion in events both on and off campus. Additionally,
students occasionally are required to miss class
because of participation in co-curricular activities,
such as class trips, that the faculty members note on
their syllabi. The student must discuss these activi-
ties with the faculty members whose classes will be
missed well in advance of their occurrences. The
documentable absences are necessary, and the in-
structor will make arrangements for those students
to make up graded work that takes place during
those necessary absences. The time, location, and
nature of the make-up work will be at the discretion
of the instructor. If required, documentation will be
provided to instructors by students.

Instructors are expected to set reasonable policies
in working with those student personal document-
able absences that are truly beyond the student’s
control. After reviewing the reason for the absence,
the instructor at his/her discretion may allow the
student to make up the graded work missed.

All other aspects of class attendance are within the
discretion of the instructor, department, or college
responsible for the course. If a student feels unfairly
treated in any attendance-related situation, the
student has the right of appeal to the Academic
Grievance Committee.

First Day Class Attendance

All students are required to attend the first sched-
uled day of classes and labs. Students who cannot
attend the first class are responsible for contacting
the instructor to indicate their intent to remain in
that class. If a student does not attend the first class
meeting or contact the instructor by the second
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meeting or the last day to add, whichever comes
first, the instructor has the option of dropping that
student from the roll.

Dead Days

During the last two class days of the fall and spring
semesters, commonly referred to as Dead Days, all
regularly scheduled classes are conducted; however,
course testing on these days is limited to scheduled
laboratory and one-semester-hour course final
exams and make-up tests. Dead Days are observed
during fall and spring semesters only. Dead Days do
not apply to courses numbered 600 or above.

Auditing Policies

Qualified students may audit courses upon writ-
ten approval of the instructor. Auditors are under
no obligation of regular attendance, preparation,
recitation, or examination and receive no credit.
Participation in classroom discussion and labora-
tory exercises by auditors is at the discretion of the
instructor. A student who has previously audited a
course is ineligible for credit by examination.

Undergraduate and graduate students enrolled in 12
or more hours may audit courses at no additional
charge. Others interested in auditing should verify
their eligibility through the Registrar’s Office.

Combined Bachelor’s/Master’s Plan

Under this plan, students may reduce the time
necessary to earn both degrees by applying graduate
credits to both undergraduate and graduate program
requirements.

To be eligible for this plan, students must have
completed their bachelor’s curriculum through
the junior year (minimum 89 credits) and have a
minimum overall grade-point ratio of 3.40. Infor-
mation and application forms are available from
the Graduate School Office. Endorsements by the
program coordinator or department chair of both
programs are required. If accepted, students will be
given conditional admission to the master’s program
pending completion of their bachelor’s degrees and
submission of satisfactory GRE or GMAT scores, if
required. Combined Plan students are not eligible
for graduate appointments for financial aid until
their bachelor’s degrees have been awarded.

A maximum of 12 credits of graduate courses in the
master’s program may be applied to the bachelor’s
program. As determined by the participating bach-
elor’s program, graduate courses may be applied to
the bachelor’s degree as free or technical electives,
or by substitution of 800-level courses for required
undergraduate courses. Under no circumstances
can 600-level counterparts of courses required in
the bachelor’s program be counted toward master’s
requirements.

Not all programs may choose to participate in the
Combined Bachelor’s/Master’s Plan. Those bach-
elor’s programs that do participate may permit
fewer than 12 graduate credits to count toward
the bachelor’s degree. Furthermore, the bachelor’s
programs determines the acceptability of specific
graduate courses to meet their curriculum require-
ments, and the participating master’s programs con-
trol admission of students into their programs and
their courses. Students should consult individual
academic units for specific requirements.

Enrollment in Graduate Courses
Enrollment of Clemson University seniors in any
graduate course is subject to approval by the depart-
ment offering the course and the Graduate School.
This approval is required prior to registration.
Approval forms are available from the Graduate
School Office in E-106 Martin Hall or at www.
grad.clemson.edu/forms/GeneralForms.php. The total
course workload for the semester must not exceed 18
hours, and the cumulative graduate credits earned
by seniors shall not exceed 12 semester hours.

Seniors with a cumulative grade point ratio of 3.0
or higher may enroll in 700- or 800-level courses
and may use these courses to meet requirements
for the bachelor’s degree; however, courses used
for this purpose cannot be counted later toward an
advanced degree. Alternatively, such students may
take 600-, 700-, or 800-level courses in excess of the
requirements for their undergraduate degrees and
may request that these courses be included as a part
of their graduate program if they are subsequently
admitted to the Graduate School. Courses cannot be
taken at the 600 level if their 400-level counterparts
are required for the undergraduate degree in the same
academic major as the proposed graduate degree.

A Clemson senior with a cumulative grade-point
ratio less than 3.0 may apply to the Graduate School
for conditional acceptance. If accepted, the student
may enroll in graduate courses for inclusion in a fu-
ture graduate program, subject to approval of Form
GS6. The form must be turned in and accepted by
the Graduate School before a student can register
for graduate courses.

In all cases, the credits and quality points associated
with senior enrollment in graduate courses will be
part of the undergraduate record.

GRADUATION
REQUIREMENTS

A candidate for an undergraduate degree is a student
who has submitted a completed diploma applica-
tion by the deadline prescribed in the University
calendar for a particular graduation date.

Candidates for degrees are required to apply for
their diplomas within three weeks following the
opening of the final semester or the opening of the
first summer session prior to the date the degrees
are to be awarded. Applications must be submitted
through SISWeb at tigerweb.clemson.edu.

Only candidates who have completed all graduation
requirements are permitted to participate in the
graduation ceremony.

Residence Requirement

To qualify for an undergraduate degree, a student
must complete through instruction from Clemson
aminimum of 37 of the last 43 credits presented for
the degree. A waiver may be obtained for approved
study abroad experiences through the Undergradu-
ate Studies Office, E-103 Martin Hall. (To qualify
for the five-year professional undergraduate degree
in Landscape Architecture, a student must complete
through instruction from Clemson, a minimum of
42 of the last 48 credits presented for the degree.)
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Make-up of Incompletes Received in

Last Semester

A candidate for a degree who receives one or more
grades of I in the semester immediately prior to
graduation shall have an opportunity to remove
the unsatisfactory grades provided the final grades
are received in the Registration Services Office, E-
206 Martin Hall, by the time grades for candidates
for graduation are due. A student who qualifies for
graduation under this regulation will be awarded
his/her degree on the regular date for the award
of degrees.

Special Requirements

A cumulative grade-point ratio of 2.0 is required
for graduation, and candidates for degrees must be
officially accepted in the major in which they are
applying for a degree in the term prior to applica-
tion for the degree.

Awarding of Degrees Posthumously
An undergraduate student may be awarded a de-
gree posthumously on the recommendation of the
faculty of the college concerned, subject to the
following conditions:

e the student had at least a 2.0 grade-point ratio at
time of death

eincluding credits scheduled in the term in which
death occurred, the student a) had satisfied 75% of
the degree requirements and b) met the residence
requirement for a degree which requires that 37
of the last 43 credits presented for a degree be
earned at Clemson.

Credit Limitation

If all work toward a degree is not completed within
six years after entrance, the student may be required
to take additional courses.

Academic Honors

Honor Graduates

To be graduated with honors, a student must have
aminimum cumulative grade-point ratio as follows:
cum laude—3.40, magna cum laude—3.70, and
summa cum laude—3.90.

Honor Lists
At the end of the fall and spring semesters, the
following lists shall be compiled of undergraduate
students who have achieved grade-point ratios of
3.50-4.00 on a minimum of 12 semester hours,
exclusive of Pass/Fail coursework.
Dean’s List—3.50 to 3.99 grade-point ratio
President’s List—4.00 grade-point ratio

Honors and Awards

The University offers a number of awards for
outstanding achievement in specific fields and
endeavors. Recipients are chosen by selection com-
mittees and are announced at the annual Honors
and Awards Day program or other appropriate
ceremonies. Detailed information relating to such
awards is available in the offices of the academic
deans and department chairs.

Preprofessional Studies

Clemson University will award the degree of
Bachelor of Arts or Bachelor of Science in Pre-
professional Studies to a student who is pursuing a
degree in a professional school. The student must
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have also satisfactorily completed three years of
undergraduate work in an appropriate curriculum
and the first year of work in an accredited medical,
dental, veterinary, or other accredited professional
school, provided the student fulfills the require-
ments for the three-year program as follows and
the other specified conditions are met.

1. At least two of the three years of preprofes-
sional work, including the third year, must be taken
in residence at this University.

2. A minimum of three years of undergraduate
work (i.e. preprofessional school credit) must be
presented.

3. Normal progress must have been made toward
fulfilling the degree requirement of the curriculum
in which the student is enrolled at Clemson.

4. The student applying for the Bachelor of Arts
or Bachelor of Science in Preprofessional Studies
must be recommended by the college at Clemson
in which the curriculum that he/she is majoring
as a Clemson student is located or by the college
in which three years of normal progress toward a
degree can be identified.

5. If the combination of preprofessional work
taken and the work in the first year of professional
school is equivalent to that which is required in
some other bachelor’s degree program at Clemson,
the college concerned may recommend the other
bachelor’s degree.

The above requirements and conditions became
effective July 1, 1974, and will apply to all students
who satisfy these requirements and conditions after
that date.

A Clemson student having left the University before
receiving the bachelor’s degree (prior to July 1, 1974)
and having enrolled immediately in an accredited
professional postgraduate school may apply for a
bachelor’s degree from Clemson and have his/her
application considered on an individual basis. The
college(s) at Clemson considering the application
is authorized to examine the student’s entire record
in both preprofessional and professional studies and
exercise its own judgment concerning the three-year
requirement for Preprofessional Studies.

Second Baccalaureate Degree

To complete a second baccalaureate degree, a student
must complete a minimum of 30 semester hours at
Clemson in addition to the greater number of hours
required for either degree and satisfy all course and
grade requirements for the second degree.

Double Major

A student in a Bachelor of Arts degree program
may be awarded a single baccalaureate degree with
a double major. The two majors may be within a
single college or may involve two colleges but are
limited to Bachelor of Arts degree programs.

Graduate Degrees

Graduate degrees are available from all five colleges
in addition to several interdisciplinary programs.
Clemson University offers more than 100 graduate
degree programs. The degrees of Doctor of Philoso-
phy, Education Specialist, Master of Arts, Master of
Science, Master of Agricultural Education, Master
of Architecture, Master of Arts in Teaching, Master
of Business Administration, Master of City and

Regional Planning, Master of Construction Science
and Management, Master of Education, Master of
Engineering, Master of Fine Arts, Master of Forest
Resources, Master of Human Resource Develop-
ment, Master of Landscape Architecture, Master
of Parks, Recreation, and Tourism Management,
Master of Professional Accountancy, Master of
Public Administration, and Master of Real Estate
Development are awarded to students who com-
plete prescribed graduate programs.

Additional information is available in the Graduate
Announcements.

ACADEMIC RECORDS

The student’s permanent academic record is
maintained in the Registrar’s Office and contains
personal identifying information, grades, and cred-
its. Where appropriate, statements of a corrective
nature, withdrawals, suspension for failure to meet
academic standards, suspension for disciplinary
reasons, and graduation data are added. The aca-
demic record is a historical record of the student’s
academic progress.

Classification
All new students are classified as freshmen unless
they have attended another college prior to en-
trance. Students who have completed college work
elsewhere will be classified on the basis of semester
hours accepted at Clemson rather than the amount
of work presented. To be classified as a member of
any class other than freshman, students must meet
the credit-hour requirements below:
Sophomore—minimum 30 credit hours
Junior—minimum 60 credit hours
Senior—minimum 90 credit hours

Change of Major

Any undergraduate student who meets the Aca-
demic Eligibility Policy after attempting 12 credit
hours at Clemson University (or who is allowed to
continue by virtue of a semester 2.4 grade-point
ratio on 12 earned credits or who is allowed to
continue through appeal to the Appeals Committee
on Academic Eligibility or by other authorization
of this committee) may transfer from one major to
another. Any college or department which seeks an
exception to this policy must have the approval of
the collegiate dean and the provost.

Withdrawal from the University

A student may withdraw from the University sub-
ject to the restrictions in the section on W—With-
drew. Students who exceed these restrictions shall
have final grades recorded. Any variance from the
restrictions must be approved by the provost or the
provost’s designee. The student must document the
circumstances supporting the request. All Univer-
sity withdrawals (including withdrawing from the
only course in which a student is enrolled) must be
processed by the Associate Dean of Undergraduate
Studies. Students should report to E-103 Martin
Hall. Students receiving financial aid who withdraw
from the University may have to repay significant
portions of their financial aid. Students should re-
port to G-08 Sikes Hall to determine the amount.
For financial aid purposes, enrollment is defined
and satisfactory academic progress levels are estab-
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lished as of the last day to register or add classes.
Withdrawing from the University can negatively
impact financial aid eligibility if a student has not
completed a sufficient number of hours. Details are
available in the publication Financing Your Clemson
University Education or at www.clemson.edu/finaid.

Academic Renewal

The student who has not enrolled at Clemson for
a period of two or more academic years may apply
to the Appeals Committee on Academic Eligibility
for readmission under special conditions known as
academic renewal. Under these conditions, the
previous credits attempted and grade-point deficit
will not constitute a liability in a new grade-point
computation; however, no credits passed or their at-
tending grade points will be available to the student
for a degree at Clemson, and any courses previously
passed may not be validated by special examination.
The previous record will appear on the permanent
record as well as the notation of readmission under
the policy of academic renewal. Students returning
under the academic renewal policy who apply for
financial aid should submit written notification of
their status to the Office of Student Financial Aid
in order to update their academic progress record.
For financial aid purposes, terms enrolled in prior to
academic renewal are counted in the 12 semesters
allowed for satisfactory academic progress.

Transcripts

Official transcripts are issued only at the authorized,
written request of the student. Requests should
be directed to Transcripts, 104 Sikes Hall, Box
345125, Clemson, SC 29634-5125. Payment in
advance is required and may be made by Discover,
Visa, MasterCard, Tiger Stripe, check (payable to
Clemson University), or cash. The following must
be included with the transcript request: full name
(including any names used while at Clemson), so-
cial security number, current address, date of birth,
date the student last attended Clemson, where the
transcript is to be sent, and payment of $10 per
transcript. Telephone requests will not be honored.
Transcript requests are normally processed within
48 hours, but additional processing time may be
required at the end of a semester. Information is
available from the Enrolled Student Services Office
at the address above or by telephone at 864-656-
2173. Official transcripts are not issued for those
who are indebted to the University.

ACADEMIC INTEGRITY

As members of the Clemson University community,
we have inherited Thomas Green Clemson’s vision
of this institution as a “high seminary of learning.”
Fundamental to this vision is a mutual commitment
to truthfulness, honor, and responsibility, without
which we cannot earn the trust and respect of
others. Furthermore, we recognize that academic
dishonesty detracts from the value of a Clemson
degree. Therefore, we shall not tolerate lying,
cheating, or stealing in any form.

1. Academic Integrity Policy

A. Any breach of the principles outlined in the
Academic Integrity Statement is considered an act
of academic dishonesty.
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B. Academic dishonesty is further defined as:

1. Giving, receiving, or using unauthorized aid
on any academic work;

2. Plagiarism, which includes the intentional or
unintentional copying of language, structure, or
ideas of another and attributing the work to one’s
own efforts;

3. Attempts to copy, edit, or delete computer files
that belong to another person or use of Computer
Center account numbers that belong to another
person without the permission of the file owner,
account owner, or file number owner;

C. All academic work submitted for grading contains
an implicit pledge and may contain, at the request of
an instructor, an explicit pledge by the student that
no unauthorized aid has been received.

D. It is the responsibility of every member of the
Clemson University community to enforce the
Academic Integrity Policy.

I1. Academic Integrity Committee
The power to hear cases of academic dishonesty is
vested in an Academic Integrity Committee.

A. Structure—The Academic Integrity Committee
is composed of twenty members as follows:

1. Ten tenured members of the faculty; two mem-
bers from each college elected by their respective
collegiate faculties. Faculty members will be elected
on a staggered term basis, serving for a period of
two years after initiation of staggered terms. Terms
commence with fall semester late registration.

2. Ten members of the undergraduate student
body; two from each college. Student members are
nominated by the Student Body President, through
an application and interview process in the spring
semester, approved by the Student Senate, and ap-
pointed by the provost for terms of two years. Stu-
dents must have a 3.0 grade-point ratio at the time
of appointment and must have completed 30 hours
by the end of the spring semester. Nominations will
be made in the spring semester with terms of service
commencing with fall semester late registration.

3. The committee is divided into four standing
boards, hereafter referred to as hearing boards, which
will hear the cases of academic dishonesty. Hearing
boards convene on a weekly, rotational basis unless
there are no cases to be heard. For summer sessions,
the Associate Dean of Undergraduate Studies must
maintain at least one hearing board to hear cases.

4. Hearing boards are comprised of two faculty
members, two students, and one chairperson. Quo-
rum, for a hearing board, is one student, one faculty
member, and a chairperson. Decisions by the hear-
ing board will be by majority vote.

5. Chairpersons will be elected from within the
Committee’s membership. Two chairpersons are
selected from the faculty membership and two from
the student membership.

6. Before hearing any cases, a new member of the
committee must undergo a training session(s) with
the Associate Dean of Undergraduate Studies.

7. The Associate Dean of Undergraduate Studies
is the administrative coordinator of the Academic
Integrity Committee.

B. Procedures

1. When, in the opinion of a faculty member,
there is evidence that a student has committed an
act of academic dishonesty, the faculty member shall
make a formal written charge of academic dishon-
esty, including a description of the misconduct, to
the Associate Dean of Undergraduate Studies. At
the same time, the faculty member may, but is not
required to, inform each involved student privately
of the nature of the alleged charge.

2. When, in the opinion of the student, there is
evidence that another student has committed an
act of academic dishonesty, he/she should contact
the faculty member for the course to discuss the
incident. After being contacted, if, in the opinion of
the faculty member, there is evidence that a student
has committed an act of academic dishonesty, the
faculty member shall make a formal written charge of
academic dishonesty, including a description of the
misconduct, to the Associate Dean of Undergraduate
Studies. At the same time, the faculty member may,
but is not required to, inform each student involved
privately of the nature of the alleged charge.

3. When the Associate Dean of Undergraduate
Studies has received a formal charge of an alleged
violation, he/she will contact the student involved
privately to notify him/her of the charge and at the
same time will provide the student with a copy of
the charge and a copy of the procedures that the
Academic Integrity Committee has adopted, pursu-
ant to number 6 below. If a student is charged with
academic dishonesty, he/she may not withdraw from
the course unless he/she is exonerated of the charge.
If a student is found in violation of an academic dis-
honesty violation and receives a D or F grade, he/she
will not be allowed to redeem that grade under the
Academic Redemption Policy. If the student fails
to respond to the Associate Dean’s requests for a
meeting, the student is considered to have waived
his/her right to a hearing, thus admitting to being
in violation of the Academic Integrity Policy.

4. After informing the student involved, the
Associate Dean of Undergraduate Studies will con-
vene one of the boards of the Academic Integrity
Committee within 14 calendar days (exclusive of
University holidays) of his/her being notified of an
alleged violation. (Students charged in the spring
term, but not enrolled in summer sessions, may be
given a continuance to the next fall term. Should
the university schedule be interrupted due to emer-
gency circumstances, academic integrity cases will
be resolved as soon as possible once classes resume. )
All students will be presumed not in violation of a
charge until found in violation by a hearing board.
Each party is responsible for having present at the
hearing all witnesses that he/she wishes to speak
on his/her behalf. Witnesses must have first-hand
knowledge of the events under discussion.

5. A charge of academic dishonesty in a course
must be made within thirty days after the beginning
of the next term, exclusive of summer vacation. If
an I (Incomplete) is given in a course, the grade in
the course is considered to be final when the I is
replaced.

6. The Academic Integrity Committee will adopt
its procedures, to be followed by all hearing boards,
prior to the first case heard by a hearing board. In ad-
dition to providing the student with a copy of the pro-
cedures, as stated in number 3 above, the Associate
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Dean of Undergraduate Studies will provide a copy
of the procedures to the involved faculty member and
also the hearing board members. The Associate Dean
of Undergraduate Studies will also retain copies of
these procedures. The procedures must afford both
faculty and students the opportunity to present their
cases and the opportunity for rebuttal.

7. In cases in which there is a finding of “in viola-
tion,” the faculty member may consult with the As-
sociate Dean of Undergraduate Studies to consider
any past precedent established regarding academic
penalties levied in similar cases. Faculty members
must inform the Associate Dean of Undergraduate
Studies of the academic penalty for a student found
“in violation” by a hearing board.

8. The Associate Dean of Undergraduate Studies
is responsible for notifying the registrar and all other
appropriate University personnel of the finding of
“in violation” and the academic penalty. The As-
sociate Dean of Undergraduate Studies retains all
records of academic dishonesty cases and their find-
ings in accordance with the University’s Records
Retention Policy.

C. Penalties

1. Upon a finding of “in violation” by a hear-
ing board, the student’s record will not reflect the
incident.

2. Upon a finding of “in violation” by a hearing
board, the Associate Dean of Undergraduate Stud-
ies will notify the student and faculty member of
the decision immediately. If the offense is the first
for the student, then the faculty member has the
ability to determine the academic penalty, which
shall not exceed a grade of F for the course.

3. If the finding of “in violation” is not the
student’s first offense, the student will receive a
grade of F for the course, will be suspended from
the University for one or more semesters, and may
be permanently dismissed from the University. The
hearing board will determine the period for which
the student will be suspended or, if applicable, per-
manently dismissed. Suspension or dismissal requires
the approval of the President of the University.

D. Appeals

1. Students do not have the option to appeal a
decision rendered by the hearing board, whether
it is the first, second, or any subsequent offense.
Students do not have the option to appeal the
penalty determined by the faculty member for first
offenses or to appeal the grade of F for the course
given for second offenses.

2. For offenses resulting in suspension or perma-
nent dismissal, students have the option to present
written information to the Dean of Undergraduate
Studies to appeal the length of the suspension or to
appeal a decision of permanent dismissal. Students
must present information in their defense, as al-
lowed in this paragraph, to the Dean within five
working days after receipt of written notification of
the suspension or dismissal. However, as stated in
number 1 above, students cannot appeal a decision
rendered by the hearing board.
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ACADEMIC GRIEVANCE
BOARD
1. Purpose

Clemson University is dedicated to the fair and
impartial review of grievances by students against
faculty and staff. The Academic Grievance Board
is responsible for reviewing and adjudicating al-
legations by undergraduate students of unfairness
or inequity in the assigning of final grades. Only
grievances that contest a final grade are considered
by the Academic Grievance Board.

II. Definitions

The Academic Grievance Board comprises two
separate entities: a seven-person Academic Griev-
ance Panel and a 25-person Academic Grievance
Committee.

The Academic Grievance Panel is responsible for
the initial review of grievances and for determining
which grievances will go forward to the Academic
Grievance Committee (see section IV.4 below).
There are five faculty representatives to the Aca-
demic Grievance Panel, one from each of the five
colleges. The members of the Academic Grievance
Panel are appointed by the Dean of Undergraduate
Studies for three-year terms. In addition, there are
two undergraduate student representatives to the
panel appointed for two-year terms. Undergraduate
student representatives are selected on a rotating
basis from each of the five colleges. The student
representatives are appointed to the Academic
Grievance Panel by the President of the Student
Senate. The Academic Grievance Panel will elect
a chair each year, chosen from among the faculty
members on the Academic Grievance Panel.

The Academic Grievance Committee is respon-
sible for hearing student grievances, proposing
resolutions to grievances, and, in the case of ap-
peals, forwarding recommendations to the Dean
of Undergraduate Studies. Grievances are heard
by three-person subcommittees, appointed by the
Chair of the Academic Grievance Committee.
The Academic Grievance Committee may hear a
grievance only if a recommendation for a hearing
is made by the Academic Grievance Panel. The
Academic Grievance Committee consists of 15
faculty representatives, three from each college, and
ten student representatives, two from each college.
Faculty representatives are elected by their colleges
and serve three-year terms. Student representatives
are appointed by the President of the Student
Senate and serve two-year terms. The Chair of the
Academic Grievance Committee is appointed by
the Dean of Undergraduate Studies.

II1. Grounds for Academic

Grievances

The Academic Grievance Board provides for hear-
ings on academic grievances that are based on either
or both of the following claims:

A. The method used for arriving at a student’s final
grade was in clear violation of the method described
in the instructor’s course syllabus.

B. The method used for arriving at a student’s final
grade was in clear violation of departmental, college
or university policy.

The Academic Grievance Board will not attempt
to substitute its judgment for an instructor’s on such
matters as a) quality of the instructor’s teaching,
b) quality of the student’s work, or c¢) quality of
course content.

The Academic Grievance Committee shall not hear
any grievances including allegations of discrimina-
tion based on age, color, disability, gender, national
origin, race, religion, sexual orientation, or veteran’s
status even if the grievance falls within one of the
categories noted above. All such discrimination
complaints should be submitted to the Office of
Access and Equity in 110 Hotzendorff, 656-3181.
The Academic Grievance Committee shall refer
any such discrimination complaints it receives to

the Office of Access and Equity.

IV. Rules and Procedures for

Academic Grievances

1. Any student filing a grievance must first at-
tempt to resolve it by consulting with the involved
faculty member. In the event that the student and
faculty member cannot arrive at a resolution, the
student shall consult with the department chair of
the faculty member and the dean of the college of
the faculty member, respectively. The department
chair and dean shall make every effort to help the
student and the faculty member arrive at a resolu-
tion to the problem. At any time during this process,
the student may consult with the Undergraduate
Student Ombudsman.

2. If the grievance remains unresolved, the stu-
dent may bring the grievance before the Academic
Grievance Board. The student must first meet with
the Associate Dean for Curriculum in the Office
of Undergraduate Studies. The Associate Dean for
Curriculum will describe the grievance process to
the student. If the student wishes to proceed with
the grievance, the student will provide a written
statement detailing the grievance to the Associate
Dean for Curriculum. The written statement must
specify the specific syllabus, departmental, college
or university policy that the student alleges to
have been violated. In addition, the student will
secure, from the Office of Undergraduate Studies,
a grievance checklist form. On this form, identified
by complaint number, the student will document
the following: (a) the dates of those consultations
described in procedure IV.1 above, (b) the names of
those persons consulted, and (c) the signature of the
collegiate dean attesting that no resolution could
be reached. The completed checklist form will then
be returned to the Associate Dean for Curriculum
for signature. Both the written statement and the
completed checklist form must be delivered to the
Office of Undergraduate Studies within 90 calendar
days (exclusive of summer vacation) of the date of
the last exam for the term in which the student
alleges to have been aggrieved. The failure of a
student to file a grievance within the 90-day period
will cause him/her to forfeit his/her right to file a
grievance under this procedure.

3. When all procedures described in item V.2
have been completed, the Office of Undergradu-
ate Studies will forward a copy of the grievance to
the chair of the Academic Grievance Panel. The
chair of the Academic Grievance Panel shall, upon
receipt of the grievance, convene the Academic
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Grievance Panel to review the grievance. The
Office of Undergraduate Studies shall retain the
original documents.

4. The Academic Grievance Panel will review
the grievance and ascertain whether the complaint
meets the criteria for “Grounds for Academic Griev-
ances” (I1I above). The Academic Grievance Panel
will handle each case in a confidential manner.

5. Following the complaint review, the Academic
Grievance Panel will (a) make a written recom-
mendation to the Associate Dean for Curriculum to
dismiss the grievance, with the grievance identified
by complaint number, or (b) make a written recom-
mendation to the Academic Grievance Committee
to hear the grievance and arrive at a recommenda-
tion. In the case that the Academic Grievance
Panel recommends that the grievance be heard by
the Academic Grievance Committee, a copy of the
recommendation, identified by complaint number,
will be forwarded to the Office of Undergraduate
Studies.

6. If the Academic Grievance Panel recommends
dismissal of the case, the Associate Dean for Cur-
riculum will notify the student, the involved faculty
member, the department chair of the involved
faculty member, and the involved collegiate dean.

7. If the Academic Grievance Panel recommends
a hearing, the Chair of the Academic Grievance
Committee shall, upon receipt of the recommen-
dation from the Academic Grievance Panel and
all relevant documents, appoint a three-person
subcommittee to hold a hearing on the grievance.
The subcommittee will be selected from among
the members of the Academic Grievance Com-
mittee. The subcommittee will consist of a faculty
member assigned to serve as the subcommittee
chairperson, another faculty member, and a student
representative to the subcommittee. The Chair of
the Academic Grievance Committee may serve
as one of the two faculty representatives to the
subcommittee. If possible, the subcommittee shall
include members who are not in the same college
as the grievant or the faculty member against whom
the grievance has been filed.

8. Prior to chairing a hearing (see item 9 below)
the chairperson of the subcommittee will contact
the student who has filed the grievance as well as
the faculty member against whom the grievance has
been filed. The chairperson of the subcommittee
will provide copies of the grievance to both parties,
answer any procedural questions that the parties
have, and also ask each party if they have anything
to add to the written record prior to the hearing. If
additional written materials are submitted prior to
the hearing, the chairperson of the subcommittee
will distribute copies to all subcommittee members
and to all parties to the grievance. The chairperson
of the subcommittee will, to the extent possible,
handle each case in a confidential manner.

9. The hearing on the grievance will be informal
and shall be closed to the public. The chairperson
shall take whatever action is necessary to ensure
an equitable, orderly and expeditious hearing.
All parties to the grievance shall be given an op-
portunity to be heard. In addition, the chairperson
may request the presence of any other person who
can supply information pertinent to the grievance.
Witnesses shall not be present during the hearing
proceedings except when they are called to speak
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before the committee. The parties shall be permit-
ted to question all individuals who are heard by the
committee. If any witness is unable to be present at
the hearing, the chairperson may, at his/her discre-
tion, accept a written statement from that witness
to be presented at the hearing. The parties shall be
accorded the right to assistance of counsel of their
own choice; however, counsel shall not be permit-
ted to participate actively in the proceedings.

10. Upon conclusion of the hearing, the sub-
committee shall reach, by majority vote, a posed
solution to the grievance. The subcommittee
chairperson shall then formulate the findings
in writing and seek to obtain from the parties
involved in the grievance signed acceptance of
the recommended solution to the grievance. If all
parties to the grievance accept the solution posed
by the subcommittee, the matter of the grievance
will be considered closed when the solution has
been implemented. Copies of the written findings
and recommended solution will be forwarded by
the subcommittee chairperson to both parties to
the grievance for acceptance via return receipted
certified mail. Each party will be asked to indicate
acceptance of the posed solution by signing and
returning the letter within 14 calendar days of its
date. Failure to respond within 14 calendar days will
constitute acceptance. Proper notification of the
solution arrived at by the subcommittee will then
be mailed by the subcommittee chairperson to the
involved faculty member, the department chair of
the faculty member, the involved collegiate dean,
the Chair of the Academic Grievance Committee,
and the Associate Dean for Curriculum. In the
event that both parties agree to a change in grade,
the Chair of the Academic Grievance Committee
will also notify the Office of Records and Registra-
tion of the decision.

11. If, after the conclusion of the hearing on
the grievance, the chairperson cannot secure ac-
ceptance of the posed solution, the grievance shall
be referred, by the subcommittee chairperson, to
the Dean of Undergraduate Studies. The subcom-
mittee chairperson shall submit the subcommittee’s
recommended solution to the grievance along with
all supporting evidence previously submitted to the
subcommittee. When grievances are referred in
this manner, the Dean of Undergraduate Studies,
on behalf of the University, shall make the final
decision on the solution to the grievance and will
then notify the student, the involved faculty mem-
ber, the department chair of the involved faculty
member, the involved collegiate dean, the Chair
of the Academic Grievance Committee and the
Associate Dean for Curriculum of the University’s
final decision. In the event that the Dean of Un-
dergraduate Studies decides in favor of a change in
grade, the Dean of Undergraduate Studies will also
notify the Office of Records and Registration of the
University’s decision.

12. To the extent permitted by law, the Associate
Dean for Curriculum shall keep in confidence all
records pertinent to grievances. Records shall be
available to succeeding chairpersons of the Aca-
demic Grievance Committee.

13. The Academic Grievance Committee shall
make every reasonable effort to resolve each griev-
ance by the end of the semester that follows the
semester in which the student received the grade

that is being contested (summers not included).

14. These procedures can be changed by the Ac-
ademic Council. Such changes shall not affect any
case under consideration at the time of the change.
Notification of any changes to the procedure shall
be given to the Dean of Undergraduate Studies of
the University via the Academic Council.

ACADEMIC MISCONDUCT
FOR FORMER STUDENTS

It is possible that an act of academic misconduct
will remain undiscovered until after a degree is
awarded. In such a case, Clemson University re-
serves the right to revoke any degree based on new
revelations about scholarly issues including, but
not restricted to, admissions credentials, all forms
of coursework, research, theses, dissertations, or
other final projects.

1. Submission of Fraudulent

Admissions Credentials

The submission of fraudulent admissions credentials
in the student’s application or any other documents
submitted for admission to Clemson University may
result in initiation of action under the Policy and
Procedure on Revocation of Academic Degrees.

I1. Academic Dishonesty in

Coursework

A. In the event that the act is alleged to have
occurred within the context of a course and is
consistent with the general definition of academic
dishonesty presented in Sections I of the Academic
Integrity Policy, the same procedures in that policy
will apply except for academic misconduct listed

in III below.

B. Graduate Students—If the resulting penalty is
either the assignment of a grade of D or F in a re-
quired graduate course, or the issuance of any grade
that causes the student not to possess a cumulative B
average in both graduate courses and in all courses,
action under the Policy and Procedures on Revoca-
tion of Academic Degrees may be initiated.

C. Undergraduate Students—If the resulting
penalty causes the student to no longer have the
necessary credit hours, coursework, or grade average
for receiving a degree, action under the Policy and
Procedures on Revocation of Academic Degrees
may be initiated.

II1. Falsification of Data and

Plagiarism in Theses, Dissertations,
or Other Final Projects

Data falsification, plagiarism (as defined in the Aca-
demic Integrity Policy) and other acts of academic
dishonesty in a thesis, dissertation, or other final
project are serious acts of misconduct. Allegations
of this type of misconduct may result in initiation of
action under the Policy and Procedure on Revoca-
tion of Academic Degrees.
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REVOCATION OF
ACADEMIC DEGREES

Preamble

Academic institutions have a critical responsibility
to provide an environment that promotes integrity,
while at the same time encouraging openness and
creativity among scholars. Care must be taken to
ensure that honest error and ambiguities of interpre-
tation of scholarly activities are distinguishable from
outright misconduct. This policy is applicable to
fraudulent or other misconduct in obtaining an aca-
demic degree which is so egregious that a mechanism
for revoking an academic degree, either graduate or
undergraduate, must be undertaken. The Clemson
University Board of Trustees has the sole authority
to revoke any degree previously awarded.

Definitions
As used herein, the following terms shall apply:

A. When the degree holder was an undergraduate
student:

1. “Dean” shall mean the dean of the academic
college where student was enrolled.

2. “Committee of Investigation and Recom-
mendation” shall be composed of the members of
the standing University undergraduate Continuing
Enrollment Appeals Committee. An undergraduate
student will be appointed to the Committee of In-
vestigation and Recommendation by the President
of the Student Body within ten (10) calendar days of
notification by the President of the Faculty Senate.
Any member of the Continuing Enrollment Appeals
Committee who is a faculty member in the depart-
ment which awarded the degree involved shall not
be a member of the Committee of Investigation and
Recommendation for that particular investigation.
If there are fewer than three (3) non-disqualified
faculty members, the President of the Faculty Senate
shall appoint additional faculty members to bring
the number of faculty committee members up to
three (3). If the President of the Faculty Senate is
from the same department that awarded the degree
involved, the President-Elect of the Faculty Senate
shall appoint the additional member.

B. When the degree holder was a graduate student:

1. “Dean” shall mean the Dean of the Graduate
School.

2. “Committee of Investigation and Recom-
mendation” shall be composed of the members of
the standing University Graduate Admissions and
Continuing Enrollment Appeals Committee, ex-
cept for the Associate Dean of the Graduate School
who shall not be a member of the Committee of
Investigation and Recommendation. A graduate
student will be appointed to the Committee of In-
vestigations and Recommendation by the President
of Graduate Student Government within ten (10)
calendar days of notification by the President of
the Faculty Senate. Any member of the Graduate
Admissions and Continuing Enrollment Appeals
Committee who is a faculty member in the depart-
ment which awarded the degree involved shall not
be a member of the Committee of Investigation and
Recommendation for that particular investigation.
If there are fewer than three (3) non-disqualified
faculty members, the President of the Faculty Sen-
ate shall appoint additional faculty members to
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bring the number of faculty committee members up
to three (3). If the President of the Faculty Senate is
from the same department that awarded the degree
involved, the President-Elect of the Faculty Senate
shall appoint the additional member.

Complaint

An allegation or complaint involving the possibility
of misconduct can be raised by anyone. The allega-
tion should be made in writing to the dean.

Initial Review

The dean will conduct the initial review to de-
termine whether or not the allegation has merit.
The dean may discuss the matter with the former
student’s advisory committee (if any) and other
faculty as appropriate. The dean may also contact
persons outside the University who may be able to
provide factual information on the alleged miscon-
duct or who may otherwise have expertise concern-
ing issues involved in the alleged misconduct. If the
dean determines that the allegation has no merit,
he/she will terminate the investigation. If the dean
determines that serious academic misconduct is
suspected, the dean will notify the President of the
Faculty Senate in writing in a confidential manner.
The dean shall also notify the Vice President for
Academic Affairs and Provost of the charge but
will not discuss any details of the charge.

Committee of Inquiry

The President of the Faculty Senate shall, within
(10) calendar days of receipt of the notification from
the dean, appoint three (3) faculty members to the
Committee of Inquiry and notify the President of
Graduate Student Government or the President of
the Student Body, as appropriate, who shall appoint
a graduate or undergraduate student, as appropri-
ate, to the Committee of Inquiry within ten (10)
calendar days of notification. The President of the
Faculty Senate shall also notify the degree holder of
the formation of a Committee of Inquiry.

If the Faculty Senate President is from the same
department that awarded the degree involved, the
President-Elect of the Faculty Senate shall appoint
the Committee of Inquiry. The faculty members
will be appointed from departments which did not
award the degree involved. The Committee will
elect its chairman from the faculty members on
the Committee.

For each allegation, the Committee of Inquiry will
review the complaint and any other information
provided by the dean and determine whether there
is sufficient evidence to warrant a formal charge
of academic misconduct and further investigation
under this policy. While the Committee of Inquiry
shall not make a recommendation as to whether a
degree should be revoked, the purpose is to provide a
review to separate frivolous, unjustified or mistaken
allegations from those requiring a more detailed and
formal investigation. The Committee of Inquiry
will review the evidence and must determine that
the alleged misconduct more probably than not
occurred in order for the committee to recommend
a formal charge and further investigation.

Within thirty (30) calendar days of the formation of
the Committee of Inquiry, the Committee of Inquiry
will submit a written report to the President of the

Faculty Senate. If the Committee of Inquiry’s report
finds that the investigation should not proceed, the
President of the Faculty Senate shall terminate the
investigation and notify the appropriate persons. If
the Committee of Inquiry’s report finds that a formal
charge and further investigation are warranted, the
President of the Faculty Senate shall, within ten
(10) calendar days of receipt of the report of the
Committee of Inquiry, send a copy of that report
to the dean and to the Committee of Investigation
and Recommendation. The President of the Faculty
Senate shall also immediately notify the President
of Graduate Student Government or President of
the Student Body (whichever is appropriate) that a
student representative needs to be appointed to the
Committee of Investigation and Recommendation.
The President of the Faculty Senate shall also notify
the Vice President for Academic Affairs and Provost
of the Committee of Inquiry’s recommendation.
No details of the charge will be discussed. Note: A
majority vote of the Committee of Inquiry is neces-
sary to recommend that a formal charge and further
investigation are warranted. A tie vote means that
the investigation is terminated as stated herein.

Notification to Degree Holder

The dean shall issue in writing, within ten (10) cal-
endar days of receipt of the report of the Committee
of Inquiry, a formal charge of academic misconduct
to the degree holder. This written notice shall
detail the factual allegations for the charge and
the evidence supporting the charge. This written
notice shall also inform the degree holder that if
the charges are substantiated, the degree holder’s
degree could be revoked. This written notice shall
also inform the degree holder of his/her right to ap-
pear at a hearing as stated in this policy. The dean
shall also send with this notice a copy of this Policy
and Procedure on Revocation of Academic Degrees
to the degree holder. This notice shall be delivered
to the accused in person or sent by certified mail,
return receipt requested.

Committee of Investigation and

Recommendation
The Committee of Investigation and Recom-
mendation shall extend to the degree holder the
following process:

1. Notice of the nature of the complaint

2. Notice of the evidence supporting the com-
plaint

3. Notice of the hearing

4. The opportunity to present evidence, including
testimony

5. The opportunity to hear the testimony against
the degree holder

6. The opportunity to ask questions of all wit-
nesses

7. The opportunity to have an attorney or advi-
sor present at the hearing; however, the role of the
attorney or advisor shall be solely to assist the party,
and the attorney or advisor shall not be permitted
to participate actively in the proceedings.

The degree holder shall not be entitled to know
the identity of the person(s) who originally made
the complaint unless that person agrees that his/her
identity can be revealed.
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The chair of the Committee of Investigation and
Recommendation shall inform the degree holder of
the time and date of the hearing.

The dean or his/her designee shall present the ac-
cusation against the degree holder at the hearing
and may have one additional representative present
during the hearing. Under this section the term
“dean” is understood to include the dean’s designee,
if such a designation is made.

The degree holder and the dean may submit written
materials to the Committee of Investigation and
Recommendation prior to the hearing. The chair of
the Committee of Investigation and Recommenda-
tion shall make available the materials received to
the other party and to all committee members.

The hearing before the Committee of Investigation
and Recommendation shall be held no sooner than
thirty (30) calendar days and no later than ninety
(90) calendar days after receipt of the report of the
Committee of Inquiry unless the degree holder
and the dean agree to a different date. All matters
pertaining to the hearing shall be kept as confiden-
tial as possible and the hearing shall be closed to
the public. A verbatim record of the hearing will
be made and shall be made a part of the hearing
record. The degree holder and the dean shall be
responsible for having any witnesses they wish to
testify in attendance at the hearing. Witnesses will
be present only while testifying.

The chair of the Committee of Investigation and
Recommendation shall take whatever action is nec-
essary during the hearing to ensure a fair, orderly, and
expeditious hearing. No formal rules of evidence will
be followed. If any objection is made to any evidence
being offered, the decision of the majority of the
committee shall govern. Irrelevant, immaterial, or
unduly repetitious evidence shall be excluded.

The degree holder and the dean shall be permit-
ted to offer evidence and witnesses pertinent to
the issues.

The dean shall present the case against the ac-
cused first. The accused shall then present his/her
response.

The chair will allow each party to ask questions
of the other party and will allow each party to ask
questions of the other party’s witnesses at the ap-
propriate time during the hearing as determined
by the chair. Members of the committee may ask
questions of any party or any witness at any time
during the hearing.

Within fifteen (15) calendar days of the conclusion
of the hearing, the Committee of Investigation and
Recommendation shall submit a written report to
the Vice President for Academic Affairs and Pro-
vost. The report shall contain findings and a recom-
mendation as to whether the degree holder’s degree
should be revoked. The Committee of Investigation
and Recommendation must find clear and convinc-
ing evidence that serious academic misconduct has
been committed in order to recommend the revoca-
tion of the degree holder’s degree. If the Committee
of Investigation and Recommendation does not find
clear and convincing evidence of serious academic
misconduct, the Committee of Investigation and
Recommendation cannot recommend revocation
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of the degree holder’s degree and the matter shall
be closed. Note: A majority vote of the Committee
of Investigation and Recommendation is necessary
to recommend the revocation of a degree holder’s
degree. This means that a tie vote will result in the
matter being closed.

At the same time that the report is sent to the
Vice President for Academic Affairs and Provost,
the chair of the Committee of Investigation and
Recommendation shall send a copy of the report to
the degree holder, the Dean, and other appropriate
persons involved in the process.

If the Committee of Investigation and Recommen-
dation recommends that the degree holder’s degree
be revoked, the chair shall also send a complete
copy of the hearing record to the Vice President for
Academic Affairs and Provost. The hearing record
shall consist of the transcript of the hearing and all
documents that were submitted to the committee.
The chair of the Committee of Investigation and
Recommendation shall label which documents
were submitted by each party when forwarding this
information to the Vice President for Academic
Affairs and Provost.

If the Committee of Investigation and Recommen-
dation recommends that the degree holder’s degree
be revoked, the chair shall also send a copy of the
transcript of the hearing to the degree holder and
the Dean at the same time that it is sent to the Vice
President for Academic Affairs and Provost.

Vice President for Academic Affairs

and Provost

If the Committee of Investigation and Recommen-
dation recommends that the degree be revoked, the
Vice President for Academic Affairs and Provost
shall review the hearing record and the report of
the Committee of Investigation and Recommen-
dation. If the Vice President for Academic Affairs
and Provost decides that the degree holder’s degree
should not be revoked, he/she shall notify the de-
gree holder, the dean, the Committee of Investiga-
tion and Recommendation and other appropriate
persons involved in the process, in writing, within
twenty-one (21) calendar days of receipt of the
transcript of the hearing, and the matter shall be
closed. If the Vice President for Academic Affairs
and Provost decides to recommend that the degree
holder’s degree should be revoked, the Vice Presi-
dent for Academic Affairs and Provost shall send
that recommendation in writing to the President
of the University within twenty-one (21) calendar
days of receipt of the transcript of the hearing. The
Vice President for Academic Affairs and Provost
shall send to the President, along with his/her rec-
ommendation, the Committee of Investigation and
Recommendation’s report and the hearing record.
The Vice President for Academic Affairs and Pro-
vost shall send a copy of his/her recommendation
to the degree holder, the dean, the Committee of
Investigation and Recommendation, and other ap-
propriate persons involved in the process.

If the Vice President for Academic Affairs and Pro-
vost is disqualified from reviewing the case, the Dean
of Undergraduate Studies shall be substituted for the
Vice President for Academic Affairs and Provost.

President

If the Vice President for Academic Affairs and Pro-
vost recommends to the President that the degree
holder’s degree should be revoked, the President
shall transmit that recommendation along with
the report of the Committee of Investigation and
Recommendation and the hearing record to the
Executive Secretary of the Board of Trustees within
thirty (30) calendar days of receipt. If the President
wishes to make a recommendation, he/she shall
review the recommendation of the Vice President
for Academic Affairs and Provost, the report of the
Committee of Investigation and Recommendation,
and the hearing record and forward his recommen-
dation to the Executive Secretary of the Board of
Trustees within thirty (30) calendar days of receiv-
ing the recommendation of the Vice President for
Academic Affairs and Provost.

Board of Trustees

The Executive Secretary of the Board of Trustees
shall send to all trustees the hearing record, the
recommendation of the Vice President for Academic
Affairs and Provost, the report of the Committee of
Investigation and Recommendation, and the recom-
mendation of the President, if any. A majority vote
by the Board of Trustees, at a duly constituted Board
meeting, is required to revoke an academic degree.
The decision of the Board of Trustees shall be final.

Guiding Principles
All actions taken by committees shall be effective
by a majority vote.

All investigations, hearings, and actions shall be
kept as confidential as possible except for notice of
any revocation approved by the Board of Trustees.

A decision not to proceed at any stage of the pro-
ceedings set forth in this policy does not necessarily
mean that the original complaint was groundless.

For good cause shown, at the request of either party
and the approval of the other, the Vice President
for Academic Affairs and Provost shall extend any
time limit set forth in this policy. Any such time
extension shall be communicated in writing to all
appropriate parties.

Administrative Action if Degree is

Revoked

If a degree is revoked by the Board of Trustees, the
former student’s transcript will be modified to reflect
that the degree was revoked, and the former student
will be informed of the revocation and requested to
return the diploma. If the former student was en-
rolled in a program requiring a thesis or dissertation,
all bound copies will be removed from the Clemson
University Library. In addition, for doctoral stu-
dents, University Microfilms, Inc. will be notified
and requested to take appropriate action.

Students whose degrees have been revoked may
be eligible to reapply for admission according to
normal University procedures and policies in effect
at the time of reapplication.
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